New Features
Scan and Deposit Checks in PDS
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] With the new SpeedCheck feature, you can scan a batch of your contributors' checks, deposit them into your church's bank account, and post them in PDS.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/speedcheck1.jpg?version=1&modificationDate=1468950566835&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] You can even set up Bill Pay accounts to easily connect families you've previously processed.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] For more information, visit our website or contact our Sales team at 1-800-892-5202.
Link Members and Personnel
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] If you have a member in your database, you can quickly add a personnel record with all of their information at the click of a check box.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4656.jpg?version=1&modificationDate=1468950776898&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] If you have a member record and a personnel record for the same person, you can "link" those. That way, the person's information is always consistent between the records.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4657_Link.jpg?version=1&modificationDate=1468956718835&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4657_SelectMember.png?version=1&modificationDate=1468956718847&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4657_GoToMember.jpg?version=1&modificationDate=1468956718854&api=v2]
Automatically Check for Duplicates
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When you add a new family, the program now checks for duplicate records. This checks existing records that are visible in your program, as well as those in your shared data file.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-107.png?version=1&modificationDate=1469120969227&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If a match is found in another PDS program, you're prompted with a list of members you can add.
Better Searching
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]We changed the Search By drop-down list to a new Search dialog box. You have all the options from Version 7, plus some!
[image: https://wiki.acstechnologies.com/download/attachments/142509970/new%20search.jpg?version=1&modificationDate=1468944019959&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509970/new%20search%20window.jpg?version=1&modificationDate=1468944019950&api=v2]
[image: https://wiki.acstechnologies.com/download/thumbnails/142509970/new%20search%20dropdown.jpg?version=1&modificationDate=1468944019939&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]You can also add important records to a "pinned" list, along with your recent searches.
[image: https://wiki.acstechnologies.com/download/attachments/142509970/new%20search%20pin.jpg?version=1&modificationDate=1468944019926&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]After you add a record, it displays in the search drop-down list.
[image: https://wiki.acstechnologies.com/download/attachments/142509970/new%20search%20recent%20and%20pinned.jpg?version=1&modificationDate=1468944019914&api=v2]
Filter Your List of Records [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added filters to the Families window so you can control which records show up.
[image: https://wiki.acstechnologies.com/download/attachments/142509970/PDS-4555_FilterButton.jpg?version=1&modificationDate=1468960873702&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you select a family record that's not visible in your filter (from search results), the filter is turned off.
Sign Up for Vanco eGiving
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]We added a link on the Online Resources menu to sign up for eGiving through Vanco.
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]We now use the term "eGiving" to represent electronic fund transfers (EFT).
Find Out What's New
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]Do you read release notes? (Well, you're reading them right now!) We made it easier to get to them.
[image: https://wiki.acstechnologies.com/download/attachments/142509970/RelNotesCheck.png?version=1&modificationDate=1468944020002&api=v2]When there are new release notes, you'll see the yellow bell icon at the top-right. Once you click the bell and see the release notes, it changes to white.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4991.png?version=1&modificationDate=1469132056291&api=v2]
 Military Option [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added Military Services as an option in the Diocese/Archdiocese lists on the License window and under sacrament place names and addresses.
Post Attendance for Multiple Dates [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added a new option in the Attendance quick posting so you can mark multiple dates.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can use all the dates for a class or a specific range of dates.
Add Families to Other Office Programs
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you share data, you know how tedious it can be to add a family to another Office program.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Now you can add a family to Church or School without leaving Formation Office! On the family's record, click the blue plus button to add the record in Church or the red plus button to add it in School.
[image: https://wiki.acstechnologies.com/download/attachments/143722358/PDS-5066_FO_Add.png?version=1&modificationDate=1476800738168&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Once you add the family, the plus buttons change to the Church and School icons. In the other programs, the Formation icon displays on the family's record.
[image: https://wiki.acstechnologies.com/download/attachments/143722358/PDS-5066_FO_Added.png?version=1&modificationDate=1476800738265&api=v2]
Personnel Report Fields
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added phone number and email address fields for personnel reports. Now you can create reports using these fields like you can for members.
[image: https://wiki.acstechnologies.com/download/attachments/143725975/PDS-5252.png?version=1&modificationDate=1481728779250&api=v2]
Postal Changes Effective January 22, 2017
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The US Postal Service made the following changes:
· Changed Standard Mail wording to Marketing Mail
· Changed the layout on postage statements and forms
· Changed prices for First Class stamps, and First Class and Marketing Mail
· Updated weight limit for piece pricing of Marketing Mail Letters and Flats
· Combined 3-digit and AADC sorting
· Changed FSS Scheme
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]For more on these changes, see the USPS Overview of Key Changes.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you're on the latest version, you were prompted to download the latest postal forms on January 22. Otherwise, please update your program to get the changes.
Online Data Security Update
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]After June 1, 2017, we will disable TLS 1.0 and upgrade to TLS 1.2. This affects all of our public APIs and online payment transactions. If you use those, you must update your operating systems and browsers and inform your congregants to upgrade as well.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]For more information on what this means for you, see our official notice for the Security Update for Our API Consumers.
Mark Student Attendance Online
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Catechists can now mark class attendance on their mobile device or computer using our new web application.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-4525.png?version=1&modificationDate=1487188064723&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Once catechists mark attendance, you'll get a notification. You can then accept or reject their changes in PDS.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-4525%20%284%29.png?version=1&modificationDate=1487179693725&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You need to do a few things before catechists can use the app.
1. Update to version 8.0E.
2. Set up login credentials for catechists.
3. Upload class data to the app.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]For instructions on using the web app, see Student Attendance Web App.
View and Print Changes and Deletions
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added two new options in the User Log. If you selected Ask for Reason on Significant Changes in the Initial Setup window, you can view and print lists of changed items or deleted items.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5369_Vid.gif?version=2&modificationDate=1487179828118&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]This selection and any applied filters are reflected when you click Log Report. So you can print a report of only changed items or only deleted items. This is helpful if you have to send these to your diocese regularly.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5369_Reports.png?version=2&modificationDate=1487179827900&api=v2]
Log Members Marked Deceased
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you log significant changes, now you'll see an entry when a user marks a member as deceased.
Print Possible Duplicates
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When adding a family, you can see a list of possible matches to existing families. Now you can print that list.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5366_Print.png?version=1&modificationDate=1487179792354&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We also added filters for better viewing. You can see all matches, those matching families visible in your program, those not visible in your program, or those in your database who aren't visible in any programs you use.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5366_Vid.gif?version=1&modificationDate=1487179792635&api=v2]
Warning for Insufficient Funds
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If a family has had insufficient funds in the past, you now see a warning when posting payments/donations. This way, you can make sure the family has sufficient funds before posting so you aren't charged bank fees.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5342.png?version=1&modificationDate=1487179766176&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The family's name displays in pink if they have entries posted to Ignore type activities or have "ISF" or "Error" in the check number for the fund period.
Copy Member Communication Info
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]In the Member Communication window, you can now copy the information from the bottom section to your clipboard. Then you can paste it wherever you need to.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Just click the information you want to copy, and click Yes when you're prompted to copy it.
Add a Record from a Payment Import File
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can now add new students "on the fly" while posting payments using FACTS or Vanco. This is helpful if a student transfers or starts late, and you receive the tuition payment before the student has a record to post to.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If a new student is found in your import file, you're prompted to add a record.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-1988_FOSO.png?version=1&modificationDate=1487179545209&api=v2]
Post Student Type [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can now quickly post student types to multiple records using the Student Type quick posting. This is helpful, for example, if you want to change all 18-year-olds from the type Child to Adult each year before running your annual reports.
Vanco Credits
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]PDS now handles credited transactions. When you pull online payments from Vanco, any credits back to a family are pulled into PDS as credits, not payments.
Picture Selection
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We added the option Has Picture back in report selections. This is useful to see if any family, member, or personnel record is missing a picture.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can select the option from Fam - Detial, Mem - Detail, or Personnel - Detail.


Improved Features
Revamped Sacramental Registers [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The Sacramental Registers have always felt like a separate piece of the program. We revamped it to work more like other records.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Each register now has its own window. You can easily navigate and work with your records.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We also changed the double arrow icon to a Link/Unlink button. This way, you can link a member to their sacrament record.
Redesigned Grids and Buttons
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]We improved the look of grids and grid buttons. Instead of the words Insert or Line Delete, we used the icons you're familiar with for adding [image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-4916_Add.jpg?version=1&modificationDate=1468944261733&api=v2] and deleting [image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-4916_Delete.jpg?version=1&modificationDate=1468944261724&api=v2], and a new icon to represent reordering [image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-4916_Reorder.jpg?version=1&modificationDate=1468944261715&api=v2].
[image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-4916.jpg?version=1&modificationDate=1468944261705&api=v2]
Find All Your Processes in One Place
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]Have you ever been looking for a quick posting or process but couldn't remember where it was? Now, you don't have to worry! We created shortcuts for all your quick postings and processes under a Processes tab.
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]You can still find each one under its original section, too.
Collapsible Access and Privileges
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]If you've set up access and privileges, you know how hard it can be to scroll through all the program areas. We redesigned the grid so you can easily see the windows in the program level you want. You can expand and collapse the rows for better viewing.
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]We also added a handy Find button so you can search for a specific window or process.
[image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-4481.jpg?version=1&modificationDate=1468944261742&api=v2]
Post Based on Financial Selections [image: https://wiki.acstechnologies.com/download/attachments/142509985/GetSat20x20.png?version=1&modificationDate=1468944261675&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]We added the ability to include fund selections during family quick postings.
[image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-361%20PDS-3973%20option.jpg?version=1&modificationDate=1468944261664&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509985/RelNotesCheck.png?version=1&modificationDate=1468944261752&api=v2]That way, you can post information to families and members based on financial data.
[image: https://wiki.acstechnologies.com/download/attachments/142509985/PDS-361%20PDS-3973%20selections.jpg?version=1&modificationDate=1468944261651&api=v2]
Mark All Addresses as Unlisted
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] We added a check box that marks all of a family's or personnel's addresses unlisted. That way, if you have people like police, judges, or celebrities, you can be sure their addresses won't be published in reports that may go out, such as a directory.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4286.jpg?version=1&modificationDate=1468950686829&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] We added an option so you can decide how to print these in reports.
[image: https://wiki.acstechnologies.com/download/attachments/137363726/PDS-4286_option.jpg?version=1&modificationDate=1468950686839&api=v2]
 Prevent Duplicate Family Records [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We made it easier to find existing families when adding new ones. In the Family Name dialog box, you can enter a couple of characters of the family's last name, then click Apply/OK to see the possible matches.
[image: https://wiki.acstechnologies.com/download/attachments/143130792/PDS-5104.png?version=1&modificationDate=1473195646412&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]To view a list of all families, leave all the fields blank then click Apply/OK.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]For a more refined search, you can always check for duplicates using address and/or phone number.
Total Number of Students Enrolled
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Previously, you could only see the number of enrolled students in the Class List. Now you can see the total at the top of any class window.
[image: https://wiki.acstechnologies.com/download/attachments/143130792/PDS-5067.png?version=1&modificationDate=1473195637349&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If the total enrollment exceeds the class size limit, it displays in red.
Quickly Enter Check Numbers [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]In Payment/Donation Entry quick posting, the check number column is now highlighted when you tab into the field. That way, you can quickly enter what you want without having to remove the default value first.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Now, if you have it set up, the program can speak the value entered in the check number field.
Sacrament Place Phone Number [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can add a phone number for sacrament places you set up.
Special Terms in Pledge Card Entry
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]In the Pledge Card Entry quick posting, if you set the option to post as Special if the initial offerings match the pledge, the word "Special" now displays in the posting grid and on the report.
Sharing ID Numbers
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We made it easier to understand how to share IDs between programs. This way, you can avoid issues where families may end up with the same ID in the same program.
Alternative Way to Add Families
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you don't prefer the new method of adding families, you can use the old process.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Go to the Families window, and press Alt + A, then add the family.
EMM Trays in EZ-Mail [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We modified the EZ-Mail process to support EMM letter trays. In Step 1, select the type of trays you need.
[image: https://wiki.acstechnologies.com/download/attachments/143725975/PDS-2236.png?version=1&modificationDate=1481728779273&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We updated the postage statement so the information prints correctly on the form.
Import Acceptiva Batches
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If you use Acceptiva to process transactions, you can now import your batches into PDS. For more information and steps on importing, see Post eGiving.
More Control for Changing Case
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We overhauled the Change Case of All Information process to give you more control over what gets changed. Now, you can select which names, addresses, and other fields are changed to uppercase or upper and lowercase.
[image: https://wiki.acstechnologies.com/download/attachments/143725975/PDS-4789.gif?version=1&modificationDate=1481728779286&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]For more information and steps, see Change the Case of Information.
Pull In Vanco Family Email Addresses
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You can now import family email addresses into PDS from Vanco. In the eGiving quick posting, use the transfer type Vanco–Auto Connect and select Import Email from Vanco.
Match Pledges with Payments
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Sometimes people contribute more than they pledged. On reports, you may want to increase the pledge amount to match the total paid so they show the same amount. We added an option in the Print Overpayments As drop-down list to do that.
[image: https://wiki.acstechnologies.com/download/attachments/143725975/PDS-5228.png?version=1&modificationDate=1481728781700&api=v2]
Match EZ-Mail Mailing and Report Dates
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Previously when printing mailing labels with an EZ-Mail sort, you received a message if the mailing date was different from the report date. You then had to go back a few steps and manually edit the report date.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Now, the program checks for you and provides an easy way to change the report date to match the mailing date.
Resize Vanco EFT Window [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When you view EFT information, the Vanco webpage automatically resizes. Now, you can see all the information within the PDS window.
Import Middle Names
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The Family Information import now includes the head and spouse middle names.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5303.png?version=1&modificationDate=1487179747072&api=v2]
Check for Duplicates During Import
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The Family Information import now checks for duplicate families in your current program and any programs you're sharing data with.
Edit Family Information During Posting
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Now you can make changes to phone numbers and emails when posting pledge cards or payments/donations. After you select the family, click Change Family Info in Pledge Card Entry or Change Fam Info/View Mems in Payment/Donation Entry.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5222_ChangeInfo.png?version=1&modificationDate=1487179731231&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Then click the tabs to view the members in that family and edit phone numbers and email addresses.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5222.gif?version=1&modificationDate=1487179730997&api=v2]
Exclude Deleted Family IDs
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When checking for available ID numbers, we added an option to exclude IDs of deleted families.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Select this if you don't want to see IDs that have become available again. If you want to reuse IDs, clear the option.
[image: https://wiki.acstechnologies.com/download/attachments/145064015/PDS-5367_FOSO.png?version=1&modificationDate=1487179805072&api=v2]
Requirement Descriptions
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The Requirement Descriptions keyword list was under Personnel Keywords. We moved it to the General Keywords section since you can use these in other areas.
Attendance App Improvements
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We improved two parts of the online attendance app:
· The upload process now checks for duplicate login credentials. If two catechists use the same email address, you'll be prompted to change the user name.
· If a catechist is marking attendance online, and you start working in the desktop process, the catechist now sees a message when they try to save.
They can save their changes after you finish the process as long as they keep their browser open and active.
Mark Personnel Inactive
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]You may have students or parents/guardians who are also personnel. If you mark them inactive, you're now prompted to make the personnel record inactive, too.
Sacramental Register Field View
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We changed the field view of Sacramental Registers. Now, the page options are separate from the actual entry. You have all the same options, they're just organized better.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]The options refer to the last entry in the register, not the one you're viewing. For example, in the image below, the baptism entry for Jeane Van Loon is in Volume 8, on Page 6, and is entry number 260. The last entry in this register, for your reference, is in Volume 9, on Page 8, and is entry number 360.
[image: https://wiki.acstechnologies.com/download/attachments/148210066/PDS-5434_New.png?version=1&modificationDate=1490719982399&api=v2]
Match Vanco and PDS IDs
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When posting Vanco payments, you can match a family using their ID number. Before, you had to go online to update the family's Vanco record. Now, PDS automatically updates that ID number with Vanco.
Unmatched Vanco Families
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When posting information from Vanco, some families may not be matched by ID or name/address, or the fund may not be found. If you don't manually match the PDS record or fund, the family is not posted.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]Now, the batch report prints entries that were not posted at Vanco or in PDS and entries that weren't selected for posting.
[image: https://wiki.acstechnologies.com/download/attachments/148210066/PDS-5447.png?version=2&modificationDate=1490723895535&api=v2]
Acceptiva with Family ID
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]When importing information from Acceptiva, you can now include the family ID number.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]If a family is matched using the ID but the name or address doesn't match the record, you'll see a message.
Expanded City/State Field
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2]We increased the character limit for City/State. We're looking at you, Palos Verdes Peninsula, CA!
[bookmark: _GoBack]

New and Improved Reports
Sacramental Register Reports [image: https://wiki.acstechnologies.com/download/attachments/10782383/GetSat20x20.png?version=2&modificationDate=1393355938611&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] We know you've been wanting to print reports with Sacramental Register information, and now they're here! You can view them on the Reports tab, or on the newly redesigned Sacramental Registers tab.
[image: https://wiki.acstechnologies.com/download/attachments/10782383/RelNotesCheck.png?version=2&modificationDate=1389725588564&api=v2] And like all of our reports, you can copy and customize these, and make selections to get targeted lists of sacrament information.
Custom Emails with Images [image: https://wiki.acstechnologies.com/download/attachments/142509991/GetSat20x20.png?version=1&modificationDate=1468944314492&api=v2]
[image: https://wiki.acstechnologies.com/download/attachments/142509991/RelNotesCheck.png?version=1&modificationDate=1468944314483&api=v2]You can create and send your own emails using HTML from PDS. Click Add in the Reports window, and click HTML Email.
[image: https://wiki.acstechnologies.com/download/attachments/142509991/RelNotesCheck.png?version=1&modificationDate=1468944314483&api=v2]You can also insert images from your computer or from the web into your email.
Search for a Particular Report
[image: https://wiki.acstechnologies.com/download/attachments/142509991/RelNotesCheck.png?version=1&modificationDate=1468944314483&api=v2]In the report list, you can now find a report you're looking for without expanding all the groups.
[image: https://wiki.acstechnologies.com/download/attachments/142509991/PDS-4810.gif?version=1&modificationDate=1468944312270&api=v2]
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