THANK YOU!

The Parish wants to thank all of those who have conscientiously returned a Parish Stewardship commitment card.  By returning a commitment card, you have made it easier for the parish to plan for this coming year.  Your response also tells us of your active participation in our parish.

HOW TO GENERATE THE LIST OF PLEDGERS IN PDS Church Office Management, Version 6.X
Assuming the pledges have been entered 

Go to Contributions
Go to Reports
Go to Financial Easy Reports

Click on Add

Click on List (under Simple Reports)

The Field Chooser window will appear.  On the left side of the screen, click on FAM DETAIL section and then double click on MAILING NAME  field

Click on the Save/OK button
Click on the EDIT button to the right of the NAME field and enter ‘Pledgers’
Click Next until you get to the Funds to Print Screen

Make sure the date on this screen is 01/01/2014 and 12/31/2014
Choose Funds to print (Fund 1 of course)

Click Next

Choose Additional Selections tab 
Click on ‘Click Here to add additional selections’

Click on FUND category
Choose Fund Keyword 1 field
Click where it reads IS EQUAL TO and change this to IS IN LIST

Click on the big thick line at the end of the sentence to get all your keywords to appear

Click on the selection button next to the following keywords:


14 Stewardship


Send 14 Stewardship TY


New No 14 Stewardship


And No 14 Stewardship

Click on Preview at the bottom, and that should run your report.
After PREVIEWING report, click PRINT.  On the final printing dialog that comes up choose PRINT TO FILE and choose EXCEL format and assign a filename and location.  Then, click OK and it will build your export.  You might have to do a little cleanup in Excel, but not much.   You can then cut/paste the entire list into Word or Publisher, etc. 

If you haven’t returned a pledge card yet, please return it to the parish through the mail, by dropping it off at the parish office, or through the Sunday collection.  If you have misplaced your pledge card, please contact the parish office at ___________________, and we’ll gladly send another.

Advice on doing this


-thank EVERYONE who returned a commitment card, even if it said ‘zero’ or can’t pledge at this time.


-of course, don’t print amounts.


-a good idea to let folks know ahead of time you are going to do this: (bulletin notice certainly, pulpit announcement perhaps)


-motivational:  people want to be included with their peers


-anonymity:  some people wish to remain anonymous











